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Database user guide 

Installing your database (Linux Users) 

To install the phpmyadmin database editor you will first need to download it 

from http://www.phpmyadmin.net/home_page/downloads.php as a zip file.  

Extract the contents of the file to the root of you website directory.  You will 

then need to create a config.incl.php file or you may modify the sample one 

provided config.incl.sample.php by removing the word sample and editing the 

file.  Add a password to the blowfish secret section and use the username 

root when you navigate to the file through your browser. 

The file provided “xtremecms.sql” is the complete database and is imported 

as follows;  

Navigate to the “phpmyadmin” database control centre by opening your 

browser and typing in the address bar “Localhost/phpmyadmin”. A login 

window will appear, please enter the username and password that we have 

supplied to you.  If you do not know this information then contact your 

systems administrator for this required information. 

Installing your database (Windows Users) 

Upon installation of the apache2triad software all the necessary files for the 

phpmyadmin software will be installed automatically. 

Navigate to the “phpmyadmin” database control centre by opening your 

browser and typing in the address bar “Localhost/phpmyadmin”. A login 

window will appear, please enter the username and password that we have 

supplied to you.  If you do not know this information then contact your 

systems administrator for this required information. 
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Create your database shell 

In the section where it says “Create new Database” enter “xtremecms” and 

click create.  This will create a basic empty database for you to import the file 

supplied which contains the database structure and will open a window similar 

to diagram 2 below.   

 

 

Next click the import tab at the top to import the database file supplied. 

 

Create database 
here 

Click here to import 
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This will open a window with a navigation option for you to import the file 

“xtremecms.sql”.  Navigate (by clicking “Browse”) to where the file is stored, 

double click the file and click go, located at the bottom right hand corner of the 

page. 

 

Once you have clicked the “GO” button you will get confirmation of a 

successful import of the database structure with a window that resembles the 

one below indicating the “Import has been successfully finished”. 

 

 

Select the database 

Click open/ok 

Here you will see 
confirmation 
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How to add, edit and delete records 

Adding a record 

To add a record to your database such as a new table, open your browser 

and enter “Localhost/phpmyadmin” into the address bar and login.  This will 

open a page like the one below.  On the left hand side select your database 

“xtremecms” to display the table structure will be displayed on the left hand 

side of the screen. 

 

Select 
database 
here 
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Select your table that you want to add to; in this instance we will select the 

news table.  This will display the fields that are related to the news table.  At 

the top of the page click the insert tab. 

Diagram 2 

 

Once the insert tab is clicked a page will load like the diagram below 

indicating the fields to enter information.  The news_id is the primary key field 

and will auto increment (count automatically each time there is an entry) so no 

entry is required there.   

 

Enter your information as required and click “Go” at the bottom of the page. 

1. Select 
table 
here 

2. Click the insert tab 

Insert your 
information 

Click go 
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Editing a record 

To edit a record that is stored on your database, select the table from the 

menu of tables located on the left hand side of the screen.  In this instance we 

will use the news table.  This will bring up a screen like the one below. 

 

Click the “Browse” tab at the top to open the table and all its contents as 

pictured below. 

 

Select the record for editing by clicking the pen icon  that corresponds 

with the record for editing. 

1. Select news table 

2. Click 
Browse 

1. Select the entry 

2. Click the pen icon 
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Clicking this pen icon will open a page like this one below displaying the 

information that is stored and displayed on the website. 

 

Here is where you will edit you record.  Once the record is or has been edited 

you will click “Go” located at the bottom of the page.  This edited record will 

automatically appear on the webpage. 

Edit your information 

Click go 
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Deleting a record 

To delete a record from your database open “phpmyadmin” and select the 

table that needs the record deleting from it.  For this instance we will use the 

news table again. 

 

Click the “Browse” tab to open the table as pictured above. 

 

Select the record and click the icon  to delete the corresponding record. 

This action will delete the record and it will no longer appear on the website. 

1. Select table news 

2. Click browse 

Delete record 
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Query instructions 

To complete a query using phpmyadmin, open your browser and enter the 

address”localhost/phpmyadmin” into the address bar and hit enter.  Enter your 

username and password into the spaces provided and click go.  This will open 

the phpmyadmin page located on your server as shown below.  Please select 

your database from the drop down list/menu on the left as indicated in the 

diagram below.  

 

Query Diagrams 

 

Select your 
database 
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This will display a new window containing all the relevant tables that 

correspond with this database.  At the top there is a query tab, please select 

this tab 

 

This will display a page much like the one below.  To do a query by users age 
select the users table first from the left hand side (as indicated) then click 
update query 

 

Select Query 

1. Select 
users 2. Click update 

3. Select dob and sort 
ascending and put tick 
in show 

4. Click update and 
then submit 
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Once submitted you will be given a confirmation screen like the one below 

indicating where the query is from, how long it took and what it is 

showing.

 

Time Taken 

Query 
information 

Query Results 
Range 
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Responding to error messages 

Error messages may appear due to poor configuration of databases and 

tables as an example.  If you were to add a table and received an error, it may 

be due to as follows; 

 

When creating a table the first field is normally the _id field.  This is or must be 

set as an integer (INT) from the drop down menu.  Then a numeric value is 

assigned into the Length/Value field, usually set to 11 for user id.  It is crucial 

that any id field also be set as unsigned in the attributes, auto-increment in the 

extra section and finally set as the primary key for the table.  Once these are 

set then the other values may be set using the other options. 

 

Incorrect 
input 

_id 
must 
be INT 

Value must 
be set 


